SAFETY
SHOP POLICIES

1. SHOP DRESS
The following clothing articles need to be worn whenever working in lab including during clean up. 

A. Coveralls/Work Clothing-must be kept in safe, professional condition.  

B. Shoes- A pair of shoes with full foot protection are to be used in the shop.
     sandals, thongs, moccasins, slip-on shoes, watermocs, and shoes with holes are     

     not acceptable shop wear.


C. Clothing - Clothing must be close fitting so as not to get caught in machinery, Non-    sagging pants  show a professional attire.   

D. Jewelry - Rings, wrist watches, bracelets, earrings that dangle, necklaces, ties, etc,         

      present a safety danger and therefore are not to be worn in the shop.

E. Long hair - Shoulder length or longer hair must be confined when working in the   

      shop. (Cap, rubber band, etc.)

2. SAFETY GLASSES

A. Only safety glasses with a Z87 rating are considered safe for shop use.

B. Safety glasses must be worn at all times in the shop. 

C. Normal eye glasses are not considered safety glasses for this purpose, unless they 

     are Z87 rated “Safety Glasses.” 

D. Students wearing normal eye glasses are required to wear plastic safety goggles or 

     glasses over their prescription glasses while in shop.

E. Safety glasses are to be clear.  Shaded glasses are not to be worn while in the shop 

      except in required areas.
3. HEARING PROTECTION

A. Hearing protection devices are available in the tool room.

B. Hearing protection devices will be worn as required when performing certain   operations or in the vicinity of those operations.

4. GENERAL SAFETY PRACTICES
A. Students will not operate any power tool or machine until he/she has been given  

      instructions, has satisfactorily passed a prescribed safety test, demonstrated to the 

      instructor that he/she is able to operate the equipment in a safe manner.      
      A work assignment in the shop does not imply permission use machines.

B. Accident prevention must be the first and foremost responsibility in all shop areas.  

      Unsafe tools, machines, practices, or unsafe conditions will be promptly reported 

       and provisions will be made to correct these conditions.

C. Students will not remove guards from any shop equipment or machinery.

D.  Good housekeeping in the shop area is required.  All scrap, litter, messes, old parts, and tools will be kept picked up to help prevent student accidents.


E. All accidents must be reported at once to the instructor by the student 

    

                          Injured.
F. If, in the event of an emergency the instructor/s must leave the shop, all work must            

    stop immediately and all students are to sit quietly in their classroom seats.


G. Students are not to be in the shop or classroom without an instructor present.

H. Horseplay and inappropriate or obscene language will not be allowed in the   classroom or shop.


I. The use of alcohol, drugs, or tobacco is prohibited.


J. When a creeper is not in use it must be placed in an upright position.

K. JACKSTANDS MUST BE USED to support a vehicle when a student is working

     under it.


L. Jack handles are to be left in the raised position.

5. VEHICLES IN THE SHOP

A. Vehicle speed in the shop should be no more than normal walking speed.


B. Vehicle radios are not to be on when in the shop.


C. Vehicle car alarms are not to be left on in the shop.


D. Vehicle safety devices must be in operating condition before the car is to be 




     brought into the shop, unless it is specifically brought in to make those 




     repairs.


E. Permission must be obtained from the Instructor before 




     Bringing a vehicle into the shop.

F. Fender covers are to be used when working in the shop under the hood of a vehicle.

G.  A spotter will be used whenever a vehicle is being moved inside the shop area.

6. VEHICLE PARKING
A. All student vehicles that are not being worked on must be parked in the parking lot.
7. ASSIGNED AREAS
A. Students are to be in their assigned area at all times.  Students may leave the 

      shop area only with instructor/s permission.

8. THEFT / VANDALISM PROCEDURES

A. Theft and vandalism will result in the following action:



1. Lab will be stopped if in process.



2. Students will be interviewed


3. On campus police will be called if necessary 



3.  School Administrators will be called in if necessary.



4. Corrective measures will be taken as necessary.

9. CLEAN -UP
A. Clean up is everyone’s concern.  Therefore, clean-up will be the last 8 



      minutes of lab time.  Quality clean-up of the shop is the desired goal.

Failure to meet the clean up standards will result in the loss of time working in the 
shop/lab.

10. DRIVING POLICY

A. Students will operate vehicles in a safe and responsible manner.

B. Students understand that failure to follow conditions listed will result in loss of driving privileges and disciplinary action.

C. Any student driving must have a copy of his/her drivers license and registration on file with instructor/s
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